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i. Application Date -

|_Sept._.25, 1972

2 Agency Application %o,

DPS-10-72 o e
3 IGEIF‘Y Divieion, Subdivigion & Ad-!ni.terlnc Ofrjce Addreu
Department of Public Safety

Motor Vehicle Inspection Section
P.O. Box 1456

JINSTRUCTIANS See separate inatructions for completion of } FOR RECORDS MANAGEMENT DIVISION USE

Date Neceived lpplicluon o ' Date Completed

L 0CT 5 1972
OCT 3197 ”27/ e

Person to Coptact
.

front and nu:-ru of thie form. Sign original and two copiss
§

Mand foriard to Pepartment of Archives and Nistory, Attention:
4 . "

Rcaardl Ranaqnlent (Jffl.ccr -

Q‘

Capt. D.S. Ha rls, Jr.

Uorkinl Tltle b tel. Ko

Atlanta, Georgia 30301 Hque;vlsor ) L627*3531 _#3
%T.W—TI N REQUESTED - |
,[:] ESTABLISH DISPOSITION STANDARD, DISPOSE OF PRESENT ACCUMULATION; ;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED{
"Earliest & Latest 9.Exadt Series Title o " | 7. “#5

Dates of Series

1969 to future Motor Vehicle Inspection Station Certificate File —_— Pm;
0. What is the ction of the office in which this record series is cregted?

The purpose o the MJotor Vehicle Inspection Section is to administer the :

prOV1510ns of the laws of Georgia as pertains to the periodic safety : -1

inspection of motor vehicles. The MVI Section is responsible for the set- up,
licensing, and superv131on of inspection stations; the 1nstruct10n,
licensing, and supervision of mechanic-inspectors; and the 1ssue, control,
and accounting of approval stickers.

e e e -

11. This file contains the follow1ng documents (include form numbers and tltles, 1f any,
and file arrangement). - :

Documents relating to the authorlzatlon of ‘a station to conduct Motor
Vehicle Safety Inspections. Included is the MVI Form 5 (Official Motor

Vehcile Inspection Station Certlflcate) The file is arranged numerically -
by audlt number.

ATTACH SAMPLES OF THE FILE .

2 . EQUIPMENT NCCUPTIED Wo. of Dravers Cu. Ft. of Records fo. of Dravers Cu. Py, of !:c_nra:
i . . ARNRUAL NATE OF ACCUMULATION - - ~ el v
Letter-alze File Dravers . Ve , " ) . LT
1 1.5 3 S - ol 1.5 |
L ' - tn 0fficels)  In Storage Ares(s? | .
Cy Legal-size File Dravers - - . ) ) Fioor Space Occupled {Square Feet) L—Eg - demirat
. ) N . _ } - — »
. . ) his Precedingfall Prior
. . K ’ ar's Year'y M |
.t " o, ’ a v
_’ AVERAGE DAILY FEFEHE‘_II(‘ES 0 0

Porm: AM-%0-73
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QUESTIONNAI RE Place an "x" in the proper column. If answer 1s "YIS," please explain . . % YES NO
13, Is this the Record Copy of the series? : ' A I PN
Used only for audit. Reécord copy. in station master file o
14, Is there a duplication of this ‘series in another office or agency? . v k][]
One in individual station master file and one at 1nspect1qn station
15. Is the information contained in this series ever summarized or published? kY O[]
Attach copy of summary or publication. Perlodlcal report
16. Does the seriés contain classified informationh requiring security handllng? [ 1 [«
17. Does the series 1n1t1ate, amend or terminate agency policies and procedures? [ 1 [x
18. Could the function be performed if the files were lost or destroyed? k] [ ]
From duplicate copies listed at #14.
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [] [«
20. Does the record seriespprovide data as input to an EDP file? {1 [
21. Does the record series contain documentetion produced as EDP printout? ' 1 0¥
22. Has the Federal Government issued instructions governing the reteqtlon/dlspo- 11 [

sition of these files?

23. Will there be a need for these records 10, lS‘&ears from now? If ves, what? 11 [#

_ - . - - e —y

24. REQUIREMENTS. The following requires the files to Be kept l = years:

a.[]STATE ©b.[]STATUIE OF c.[JAUDIT  4.[]FEDERAL e.[¥ADMINISTRATIVE f.[JHISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

For audit purposes and possible back reference

25. AGENCY RECOMMENDATIONS. This agency'recoﬁmends that the file series be cut off at the end
of each -[KCALENDAR YEAR -[JFISCAL YEAR -[]OTHER _ ) ,then:

Hold in the current files area ‘- month(s)/ year(s):

Transfer to [ ] State Records Center [ ] Local Holding Area; hold __year(s):
Destroy. '

Transfer to State ‘Archives for permanent retention.

‘Destroy immediately after cut-off.

Other: (Specify) Destroy after audit or 1 year, whichever is longer.

Lo B o B s Mo B o N e |
[ Sy S T SRy SE —)

(Indiecate briefly rationale for recommendations above/or write additional remarks):

For audit purposes and 90551b1e back reference

OTHER REQUIRED SIGNATURES DATE

Approved D1sgpproved

ovie Lce slvrown)

Auditor/Designee

are: , '
Approved [ ] Disapproved

\QJLA,&AMAQ%,. _hoem

STATE RECORDS Sf State/Designee
COMMITTEE _ Kpprioved [ ] Disapproved od3,72-|

- Attorney Gemeral/Designee !
. Approved [ -] Disapproved /?-_;(—72/ ;




